ORDINANCE NO. 01-2026

AN ORDINANCE ESTABLISHING ADMINISTRATIVE AND OPERATIONAL PROCEDURES FOR THE
CITY OF DIAMOND CITY, ARKANSAS, A CITY OF THE SECOND CLASS; AND FOR OTHER
PURPOSES

WHEREAS, the City of Diamond City, Arkansas, is a City of the Second Class operating under
the mayor-council form of government pursuant to Arkansas law; and

WHEREAS, the City Council desires to adopt clear and uniform administrative and operational
procedures for the conduct of City business in accordance with Arkansas law;

NOW, THEREFORE, BE IT ORDAINED BY THE CITY COUNCIL OF THE CITY OF DIAMOND CITY,
ARKANSAS:

SECTION 1. AUTHORITY AND PURPOSE

This ordinance is adopted pursuant to the authority granted to cities of the second class under
Title 14 of the Arkansas Code and establishes administrative and operational procedures for the
City Council, Mayor, Recorder, Treasurer, and City departments.

SECTION 2. DEFINITIONS

For purposes of this ordinance, the terms City, Council, Mayor, Recorder, and Treasurer shall have
their commonly understood legal meanings as provided by Arkansas law and follow adopted job
descriptions.

SECTION 3. CITY COUNCIL MEETINGS AND PROCEDURES

The City Council shall determine the rules of its proceedings, “Procedures Rules for Municipal
Officials” published by Arkansas Municipal League, and establish meeting schedules, (the fourth
(4"%) Tuesday of the month at 6 p.m. in the City’s Administration Building). A public journal of
proceedings will be maintained through the City Recorder, in compliance with Arkansas law.

SECTION 4. ORDINANCES AND RESOLUTIONS
All ordinances and resolutions shall comply with Arkansas law regarding readings, titles, voting
requirements, and recordkeeping.

SECTION 5. MAYORAL POWERS AND DUTIES
The Mayor shall serve as the chief executive officer of the City and presiding officer of the City
Council as provided by Arkansas law.

SECTION 5. BOARDS

A. Definitions
1. Wherever the term "standing board" is used in this section, it shall mean a board
approved by the City Council, constituted by the city council, to perform a continuing
function and is intended to remain in existence.
2. Wherever the term "special board" is used in this section, it shall mean a board
approved by the city council, constituted by the city council, to perform a specific_task, and
to be dismissed upon completion of task. :
3. The City Council hereby establishes the following Standing Boards of the City
Council. The Mayor is a non-voting member of all boards and cannot serve as Chairperson



on any boards. Any standing board may adopt its own by-laws approved by City Council.
No more than two (2) council members per board.

a. Community and Economic Development

b. Parks and Recreation

c. Community Center

B. The Mayor shall appoint, and the majority of the City Council shall confirm all members.
Only the council may remove any board member with a majority vote.

1. Board chairpersons shall be elected by each individual board provided that no
councilman serve as the chairperson of more than one standing board. The term of the
chairperson shall be one year but may be elected to serve successive terms. Boards
shall meet at the call of the chairperson, two board members or at the request of the
mayor. The Recorder shall be notified of all board meetings at least six (6) hours in
advance to ensure proper notification of the mayor, City Council and public as required
by Arkansas Freedom of Information Act.
2. Each board shall report its progress, findings, and recommendations to the City
Council during regular or special meetings as needed.
3. Each board shall require written minutes of the proceedings in each meeting. The
chairperson of the board shall be responsible for submitting the minutes no later than
seven (7) days after the meeting to the City Recorder. The Recorder shall prepare the
minutes to be available for public inspection and copying.
4. No unconfirmed board member will have a countable vote.

SECTION 6: COMMISSION
The City Council hereby establishes the following commission: Planning and Zoning

A. All commission recommendations shall be made by the Mayor. The Mayor shall swear in the
President. The Mayor or the President of the Commission may swear in subsequent members.

B. The length of membership to the commission shall be two years or as designated by the
commission by-laws. Members may be appointed to serve successive terms.

C. Commission officers shall be decided by a majority vote of its members. No commission officer
shall serve as chairperson of more than one board or commission. Officers may be elected to serve
successive terms.

D. Commissions shall meet at the call of the president, two commission members or the mayor.
The Recorder shall be notified of all commission meetings at least six (6) hours in advance to
ensure proper notification of the Mayor, Councilmen and public as required by the Arkansas
Freedom of Information Act. F.

E. The commission shall report its progress, findings, and recommendations to the City Council
during regular or special meetings as needed.

F. Each commission shall require written minutes of the proceedings in each meeting. The
president of the commission shall be responsible for submitting the minutes no later than seven
(7) days after the meeting to the Recorder. The Recorder shall prepare the minutes to be available
for public inspection and copying.

SECTION 7. CITY RECORDER
The City Recorder shall maintain the official records of the City, including ordinances, resolutions,
minutes, and other documents as required by law. Every effort will be made to deliver a packet of

agenda items and information three days before a scheduled meeting.



SECTION 8. CITY TREASURER
The City Treasurer shall receive, safeguard, and disburse City funds as authorized by law and shall
provide monthly financial reports to the City Council.

SECTION 9. FINANCE AND BUDGET
The Mayor shall submit a proposed annual budget by December 1 of each year, and the City
Council shall adopt a budget by February 1, as required by Arkansas law.

SECTION 10. PURCHASING AND CONTRACTING
All purchasing and contracting shall be conducted in accordance with Arkansas law and within
approved budgetary appropriations.

SECTION 11. OPEN MEETINGS AND PUBLIC RECORDS

All meetings and records of the City shall comply with the Arkansas Freedom of Information Act.
Public notification places shall be posted at the Community Center, the Diamond City Post Office,
City Hall, the Busy Bee Laundry Mat and JAC's Café. In addition meetings will be posted on the
City web page at diamondcityar.gov and stream on the Diamond City Facebook page.

SECTION 12. CONFLICTS, SEVERABILITY, AND REPEALER

In the event of a conflict between this ordinance and Arkansas law, Arkansas law shall control. If
any provision of this ordinance is held invalid, such invalidity shall not affect the remaining
provisions. All ordinances or parts of ordinances in conflict herewith are hereby repealed to the
extent of such conflict.

SECTION 13. EMERGENCY CLAUSE

It is hereby found and determined that immediate implementation of updated operational
procedures is necessary for the preservation of the public peace, health, and safety and that this
ordinance should therefore become effective immediately upon its passage and approval. An
emergency is hereby declared to exist, and this ordinance shall be in full force and effect from and
after its passage and approval.

PASSED AND ADOPTED this 27th day of January 2026.

QgAPPR M

Jacob Glidewell, Mayor

ATTEST:

Séari L Marshall, Recor;der



